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There Is attached a procedure to he 
followed In any accident involving a Government- 
ovmed vehicle driven by- any individual oi the 
Coordinator of Information. An y accident that may 
occur, however minor, must be reported in accord- 
ance with this procedure* 

A copy of this procedure, along with 

Standard Forms 26, 27, and 26 shall be placed In 
each automotive unit under the jurisdiction of the 
Coordinator of Information and shall not be removed 
from that vehicle except, of course, when necessary 
in »aking an accident report* 
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IHPP* 


I. cifclas (General ) 

II* Claims for Loss of or Damage to Private 
Property 

III* Responsibility of Employees (Accident®) 

IV. CU ins for Loss of or Damans to Private 
Property Resulting From an Automobile 
Accident 

V* Automobile Accidents for Which ** Private 

Individual Is Responsible* Involving Loss 
of or Damage to Government Owned Property 

VI. Caption to be Used on Automobile Accident 

Reports 

VII# Manner in which Accident Reports Are To Be 
Assembled and Filed 

VIII, Accidents Involving Hit-And-Run Drivers 


Approved For Release 2003/03/06 : CIA-RDP54-00177A000200030006-3 



Approved For Release 2003/03/06 : CIA-RDP54-00177A000200030006-3 


i. sums . teMmia 


A. Thera shall be designated one person end an alternate 
to each office of the C.O.I. to handle accident c It. Ins. 

For Washington the Investigating officer will be the 
head of the Motor Transportation Pool who shall act as 

? rv 1A qA an Investigating offic er in all acti on involving Govern- 
Airtw B«nt owned equipment* I Iwili act as alternate. 

This procedure will truhris the xnoividual to familiarise 
himself with the procedure, thereby producing more satis- 
factory results* 

B, No commitments shall be made to anyone concerning the 
disposition which will be made of a claim! final decision 
la such matters is reserved for the Administrative Officer. 
No settlements of any nature are to be made without author- 
ity from the Administrative Officer; nor can any office 
make a compromise settlement of a claim# 


C* The making of the report should not be delayed, as it is 
often necessary to reply to numerous inquiries sent direct 
to the Budget end Finance Office in regard to each part- 
icular case* 

D* then it is believed advisable to enter a claim age inn t i 
private individual seeking reimbursement for damages £o 
Government property, full information concerning the fin- 
ancial status of the private person involved should be 
submitted so that it may be determined how best to obtain 
satisfaction of the claim# 


£• Copies of all correspondence between the c Xnimant aor the 
office are to be sent to the Budget and Finance Division 
in the same number of copies as the original report when 
submitted, which will be attached to and made a part of 
the report. No individual of the C.O.I* may address letters 
‘ to' members of Congress or other public officials ui king 
claims without prior Administrative approval* 

ii. smjm j^mjSLSEumsiz m m ?mmz . 

A# Loss of, or damage to private property sustained by civilians 
allegedly arising through the negligence of a Government 
agent, is adjusted under the Act of December 28, 1922. 
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Foi.lQWi.ug is jin ©oitos*; of tie "Small Cl* ims* 
uecoaocr o, llv «■ * 


;ct of 


(X) Clai a for loss of, or dtaage to private property 
my be certified to Congress in order that im 
appropriation be rir.de for reimbursement, provided. 


(a) Tire sum claimed does not exceed $1,000# 

(b) The claim is presented within one year 
from the date of its accrual for damage 
to, or loss of privately-owned property. 
Furthermore, the damage or loss for which, 
tli® claim is to be made must have resulted 
from the negligence of an employee of the 
Coordinator of Information while acting 
within the scope of his employment* 

(c) The acceptance by any claimant of the 
amount determined under the provisions of 
this Act shell be deemed to be in full 
settlement cf such claim against the govern- 
ment of the United States, 


I7q prevision wo s mrd<* under the Act of becemoer ^8, , 

for* the consideration of personal injury claims, arising 

from the negligence of a Government agent or agency# 

When no claim is filed for property damage, a claim being 

far tmJh injuries 

prepared, which will serve 


the , 

all pertinent paper 
to present the true 
the event a private 


- r , F 

facts. These' reports ©re needed in 
bill should be introduced in Congress 


UAAC? WT*y**V V*. 4 ** A A 

for the relief of any person, or parson©, m ;i urea. 
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III. MfPONSXBILm OF EMPLOIT.rs 


IV, 


A, Government employees may be held personally responsible 

for Injuries to private individuals arising from their 
negligence, either as the result of an automobile accident, 
or any other accident. 9 


B» employees of the C.O.I. have the right or power to 

compel another employee to settle with private individuals, 

0F 0R S ; ^ GE TO PRIVATE PROPERTY, EEhUL'IlEG 

FROM AH AUTOMOBILE ACC t DENT* 


A. Whenever an accident occurs involving a Government 

agency, or agency coming within the scope of the C.0,1*. 
resulting in the less of. or damage to private property, 
a complete record shall be submitted as promptly as 
possible 
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%9 Office of all -pari 

fee files * ^ ~~ — ~~~ Lne<J in l 
3» The follov, ing Pagers mus t be submitted to the 


^TINTL 


(1) Standard Fora No. 26, "Report of Driver of Qovern- 
sent Vehicle" (diagram on reverse side to be com- 
pleted). phis form is to be filled out at the scene 
of -he accident by the driver In his own handwriting. 
Copies may be typed. 


( 2 ) 


(3) 


Standard Form No, 27, "Report of Investigating Officer" 

^! r 5VV«r* r f e t P be completed). Black ink shall 
5° tne position of the colliding ve- 

« *}• ^nd at the point of impact. Red ink to 

indicate .he relative position just after the collision. 

Standard Form 23, Claim form provided for an individual 
suffering loas or damage, in the event he wishes to sub- 

5 1 L a o«, a r® su ^ t of an automobile accident, (if 

Form ^.8 is not submitted. Forms 26 and 27 and supi 


(4) 

(5) 

( 6 ) 

(7) 


wiil be laced in the closed claims file 
where they will remain until such time as the case may 
be reopened by the presentation of a claim. If a pri- 
vate individual does not desire to file a claim for 

a ? ciderit * & notitised statement 
flw -Id b# obt«*ned, in which there is ©declaration 
■ade that no claim will be filed and that the Govern- 
IBfat Is released of responsibility . 

Narrative Report or Investigating Officer, setting forth 
all pertinent facts. Original must b> manually signed. 

Narrative Report of Driver of Government Vehicle, (orig- 
inal to be manually signed, Copies may be typed,) 

Statements procured from any and ail eyewitnesses. 
Originals should be in the individual*® own hand-writing 
preferably, and must be signed. Copies my be typed, 

f!£S rt i£ by t i oiice officer, therc shall be 

submitted an authenticated copy of his report. 
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(8) If possible three estimates of the repairs necessary 

to place the private-owned vehicle in the same condition 
existing prior to the accident* If such repairs have 
been made the receipted bill should be forwarded* If 
badly depreciated parts of a private owned vehicle are 
replaced with new parts, this fact should be reported, 

(9) *%en animals such as dogs, cows, or horses have bees 
Killed, evaluations of three disinterested persons are 
t© be obtained if possible* If the animal was injured 
and not killed, three statements from persons who are 
in a position to testify as to its value prior to and. 
after its injury must be included in the report* 

C, the Investigating Officer on Standard Fora 27, "Investigating 

Officer’ e Report”, should include the following: 

(1) The cost of repairs to each vehicle in addition to the 
itemization of the damages* 

(2) The employment status of Government driver involved In 
automobile accidents on the line marked, ”Title and 
Station*” 

(3) bine 2 , Block captioned ’’Official Duty”, should show 
whether or not the driver of the Government vehicle 
possessed a Government operator’s permit at the time 
he was involved in the accident* If the driver of the 
Government vehicle did not possess a permit at the time 
of the accident, a certification from the responsible 
officer must be submitted, setting forth why the employee 
was permitted to operate a government vehicle without 
such a permit* 

B« The driver of t he Go vern me nt vehic le and the Investigating 

Officer, "In preparing their narrative reports, should dwell 

upon the following facts: 

(l) Time of Accident 

(?) Weather, roadway conditions, bather light or dark, 

width or roadway, location of each vehicle with respect 
to roadway at point of collision, as well as positions 
of vehicles after collision, 

(3) Estimated speed of both vehicles prior to and at the time 

of the contact* 

(4) Location of stationary or moving objects which may have 
influenced the progress of the vehicle* 
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(5) Signal© given and effort made by either operator 

to avert accident byj 

(a) Braking 

(b) Stopping 

(c) Driving off road surface 

(6) Whether or not faulty equipment of either vehicle was 
responsible for the accident. In ©vent that defects 
in material or workmanship were the cause of the 
accident, the report should contain a statement as to 
the exact time the last inspection of the equipment 

'• as made, and an explanation as to the thoroughness* 
There should also be mad# as a part of the report a 
copy of the last inspection report signed by the me- 
chanic and responsible officer. 

(7) When an accident involves a collision with an animal, 
the driver should state at what distance the presence 
of the animal was detected. If the horse, or animal, 
appeared to be nervous and excited at the vehicle 
approaching, the driver should state front whet dist- 
ance this fright was apparent, 

(8) A definite commitment should be obtained from the 
civilian owner ex’ a damaged vehicle as to whether or 
not the damage is covered, in whole, or in part, by 
insurance, 

(9) Whether or not the driver of the Government vehicle 

is protected by insurance coverage. If so. give pulley 
number and type of coverage* If adjustment is to he 
made under the terms of the policy, information to that 
effect shall be reported, 

E, The investigating officer should set out, in addition, the 

following * 

(1) Time of arrival at scene of accident 

(2) Evidence of tire marks or tracks that disclosed course 
of vehicle prior to and after the accident. (Measure- 
ments if possible) 

(3) Exact description of damages to both vehicles and 
estimated cost of repairs to each. In case of Govern- 
ment vehicle an itemised statement including both parts 
and labor signed by the mechanic and officer must be 
attached. 
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(4) A description of the private vehicle damaged, giving 
the make, model and year manufactured; throe estimate 6, 
if possible, of the used car value of a like machine* 

(5) Statement regarding disciplinary action, if any, taken 
against Government driver. 



A, Reports are to be submitted following the procedure as set 
out in previous paragraphs with the exception that Claim 
Form Ho, 23 is not submitted. 


B, If necessary repairs to place Government vehicle in jane 
condition existing prior to accident have been made, the 
number of the purchase order by which the parts were pro- 
cured shall be reported, 

C, If repairs were not made, an affidavit giving the necessary 
repairs and the cost thereof, shall be forwarded, 

D, If Government property is damaged, for which negligence 
attaches to a private individual, an attempt should be made 
to have the vehicle repaired at a local garage after obtain- 
ing commitment from private party that lie was at fault find 
that the expense of repairs will be borne by him, An affi- 
davit should be executed by the private individual absolving 
the Government of all responsibility, 

E, No officer has authority to give a formal release in the 
event of satisfaction of the Governments claim against a 
private individual* It is permissible to make acknowledg- 
ment of repairs made to a Government vehicle. This does 
not alleviate the necessity of first reporting the accident, 
however, in accordance with previous instruction#, 

VI. CAPTION 32 M r dSED OH hUTOIiOTIVE ACCIDENT EFFORTS . 

A* A caption should be used in each letter setting out the 

following information: 

(1) Date of the accident 

(2) Name of the individual operating Government vehicle 
followed by the designation, "Government Driver," 
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(3) Whether the Government vehicle involved is the 
property of the Government 

(4) Hama of the location to which Government vehicle 
is attached. 

(5) Name of the owner of the private vehicle, if oie is 
' 1 involved, followed by the designation, "Private 

Individual." 

B. The caution of your letters of transmittal and all other 
Correspondence should therefore read as follows* 

RE: Accident, November 1, 19^yf 
John Doe, Gov't, Driver 
C.O.X. Vehicle 
Rtillwater, Ol lahoma 
hi chard Roe, Private Individual 

(If one is involved) • 

n.&Mwvt? r» varrcs ArreflUOTI^ ACCIDENT BFFQRTP IM 


A. Use caption on folders as indicated under Paragraph VI. 

B. Accident reports shall b© arranged and transmitted in the 
following manners 

(Starting from the bottom) 

1, Standard Form 2 6 - Government Driver's Report 

2, Standard Form 27 - Investigating Officer's Report 

3, Attachments to support Form 27: 

(a) Estimated Damages to Government vehicle 
fb) Receipts or statements of Doctor for injuries 
sustained by Government Driver 
(c) Estimated damages to 3 lT1i1jrips 
(dj Receipts or statements of Doctor .or in. ir.es 
sustained by Private Individual, 

4, Photographs 

5 , Investigating Officer's Narrative Report 

6, Police Officer's Report 
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7* Government Driver *s narrative Deport 

8. Private Individual’s narrative Deport or signed 
statement 

9* Statements of Wits esses 

10. Form 2$ - Claim for Damages 

11. Papers supporting Claimant’s Claim for Damages - 
Fora 28. 

12. Correspondence; filed in date order, most recent 

date on top. 


\ 


VIII. ACCIDENTS INVOLVING HIT-ANS-NgH PRIVCTS 

Am. Occasion may arise wherein. Government employees on official 
bupinoc® be coo® involved in an accident with an unidenti- 
fied hlpMmd- run driver. In those cases Government employees 
will obtain, if possible, an accurate description of the tin- 
idtenti$.ed car and Its occupants. Immediately after the * 
accident police authorities in surrounding communities should 
be notified and requested to maintain a lookout for the un- f 
Identified hit-and-run driver. 
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